
This presentation is designed to walk you through 
logging into and becoming familiar with the website
MyLCI for the purpose of posting Lions service hours!

Prepared by: District 2-E2 Communications Chair

Deb Cashen – July 16, 2021

REPORTING
SERVICE ACTIVITIES



Lions and Leos
Serve in Many Ways

Service activities: Hands-on service activities, such as tree 
planting, vision screening, rebuilding homes after disaster 
strikes or serving meals to those in need. 
Advocacy: Raising awareness of the causes that are important 
to Lions, educating our communities on issues that impact 
them and working with others to bring about positive change. 
Some examples include hosting a Strides walk for diabetes 
awareness or visiting a local lawmaker to discuss the needs of 
the blind or visually impaired. 
Donations: Making charitable donations to individuals or 
organizations, including Lions Clubs International Foundation 
(LCIF). Funds donated to LCIF are tracked by the foundation 
and need not be reported as a service activity. 
Fundraising: Raising funds to enable our service.
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SERVICE SUPPORT
ACTIVITIES

FOUR broad categories: 
1 - Holding meetings to strengthen your club, educate and 
train members, or plan other service activities. 
2 - Fulfilling administrative tasks, such as running errands, 
maintaining club records, or reporting. 
3 - Attending Lions events such as conventions and forums. 
4 - Engaging in fellowship and fun, together with other Lions. 
These activities contribute to Lions’ positive impact in various 
ways, including attracting new members to clubs, helping 
clubs retain members by providing a positive experience, 
preparing Lions to serve, or directly benefitting the people we 
serve. 
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SEARCH: LIONS SERVICE ACTIVITIES to get more information.



LOGGING IN

First – using your Search Engine (Google, DuckDuckGo, Bing, etc.) 
Search for mylci login – Set up an account or login if you have one.
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After Log-in you will be directed to this page. If you are taking 
care of club membership business click on MyLCI.

Click on MyLion if you are entering Service Hours or Activities. 
You will not have a Newsfeed until you set it up on this page!
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Once you enter MyLion 
your page will look 

something like this. CLICK 
on Plan Future Activity to 

set up your club’s

Signature Activities 
(Activities routinely held 

annually)
and

Upcoming Activities
(Activities that your club 

participates in and around 
your communities)

Instructions are clear 
once you enter the next 

window!

7/16/21 District 2-E2 Reporting Activities 7

If you have a logo for a Signature Activity there is 
space to enter it! If not use your club logo or what LCI 
offers. You can always edit once posted.
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Select Your Activity Type Select Your Cause

Select a Project Type Fill Out Your Information

After each selection hit 
Continue to move 
through your selection 
process.

Once your reach the 
window to fill out your 
activity there are a few 
things to pay attention to:
• Club or District?
• Club Name
• Activity Name
• Signature Activity?
• Do you change the

photo?

The rest is self-
explanatory. All 
Information needs to be 
filled out before you 
submit. 

These activities will show 
up once you log into 
MyLion in the future.



You will enter Service Hours from this page
CLICK on Report Past Activity
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Regardless of what is showing in this window select
Report+ to continue posting your service hours.
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This is the next page you 
will see. Enter your 
Activity Name (if this is to 
report on a Signature 
Activity be sure to name 
that correctly). 

Check the following:

• Club or District 
Activity Level

• Club Name

• Dates – Multiple days 
can be entered.

• Activity Type

• Click if a Signature
Activity – the menu
changes so you can
enter volunteers, 
funds, etc.

The rest is self-
explanatory. Just double 
check before you Submit 
your report.
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To check on posted 
activities CLICK on 
Activities in the 
MyLion window.
You will see Filters 
that allow you to 
choose a variety of 
ways to view your 
club or district 
activities.
Explore to discover
which of these filters 
offers the information 
you need to keep 
your club up to date!
Club Secretaries can 
post Club Service 
Hours, but individual 
Members can also 
post their own hours 
by going through the 
same process shown 
in this presentation!
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WHY POST SERVICE
HOURS?

Your Club Service Hours are 
calculated BY LCI into Metrics. 
Those Metrics are used to measure
a club’s success and to solicit 
grants, both locally and 
internationally.

THIS IS IMPORTANT LIONS!

DISTRICT 2-E2
IS HERE FOR YOU!

Our Global Service Team 
Leader: Lion Deb Lewis is 
available to assist if you 
need help.

Email: deborah.lewis1@verizon.net

Phone: (443) 415-4240
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